Microsoft Office 365 for Education
(for students Grade K-12)

We are slowly rolling out Office 365 for Education here at Fairfield City Schools.  One of the features this product allows is granting students access to several Microsoft applications.  This product is now available for FCSD students in Grades K-12.  

It will allow students access to the Microsoft Office suite from any browser.  It will also allow students to download a copy of Office 2016 to their personal devices.  However, when a student is no longer a part of FSCD (transfer, graduate) they will be asked to purchase the product or it will be removed from their device(s).

Students will also have an email account that will allow them to email Fairfield Staff only.  They will not be able to send/receive email outside of the district.  It is also currently set to restrict students from emailing other students.

Microsoft Teams will be available for use by teachers and students in grades 6-12.

Students can access their accounts following the steps below:

· Goto: portal.office365.com
· Enter username: FF ID#@students+gradyear.fairfieldcityschools.com (123456@students2019.fairfieldcityschools.com)
· Enter password: UpperCase First Initial + @ + DOB (yymmdd)
· Sarah Bellum DOB 2/14/1999 would be: S@990214

To install Office 2016:  NOTE: Do not install on FCSD Computers!
· [image: ]From the Office 365 home page click  in the top right corner
· Follow the prompts
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